
 

   
  

 
2025 Individual Income Tax Return Form 

Full Name  

TFN and DOB 
(do not provide for ID 
security reasons) 

Current clients  
we already have this   

NEW clients  
we will send a secure form to fill in 

Place of Birth Suburb / City / State / Country 

ABN (if applicable)  

Address   

Suburb:  Postcode  

Address (postal)  
(Put ‘as above’ if the same)  

Telephone  Mobile: 

Email  

Electronic banking 
Details  

ATO REQUIRED 

BSB:  

Account Number: 

Occupation   

Do you run a business as a sole trader?  

 

Do you run a business in a company, trust or partnership?  

 

 

Spouse’s full name 

(Please include married/de facto/same-sex) 

 

Spouse’s date of birth and TFN Provide on new client form or via phone 



 

   
 

Client details form continued … 

1. Do you have any dependants (children up to the age of 21, full time students under the age of 25, parents 
or parents in law) living with you? 

     NO…………………If YES, please provide short summary of the details below: 

FULL NAME Year OF BIRTH 

1.  

2.  

3.  

4.  

2. Have you had a change in marital status during the income year? (Please circle) .............. YES / NO  
3. Have you changed occupation or job during the income year?   ................................................ YES  

4. Have you had a change of address during the year? (Please circle) .............................................. YES 

5. Did you buy or sell any ASSETS during the income year? (Please circle)  
     (e.g., shares, rental property, main residence)YES…If YES, please provide short summary of the details 
below: 
 

Type of asset (e.g., shares/ holiday home) Date acquired 
(approx) 

Price sold for 
(approx) 

 
Ieg: nvestment property 

  

 
Eg: Crypto-currency 

  

 
 

  

 
 

  

 
6. Was last year’s return prepared by a registered tax agent (other than our firm)   

 
NO …………………If YES, please provide short summary of the details below: 
 

FIRM NAME and contact  

 

FIRM address  

Details of work done  

 

 



 

   
 

2025 Individual Income Tax Return Checklist  
Income – Please provide evidence Yes No Notes 

1. Salary or wages – We can download from ATO:     

2. Allowances, earnings, tips, director’s fees etc.    

3. Employer lump sum payments    

4. Employment termination payments    

5. Australian Government allowances and payments like  
Newstart, Youth Allowance, and Austudy payments 

   

6. Australian Government pensions and allowances -     

7. Australian annuities and superannuation income streams    

8. Australian superannuation lump sum payments    

9. Attributed personal services income    

10. Gross Interest earnings    

11. Dividends    

12. Employee share schemes    

13. Distributions from partnerships and/or trusts –  
this includes managed funds and ETFs. Eg Vanguard 

   

14. Personal services income (PSI)    

15. Net income or loss from business (as a sole trader on ABN)     

16. Deferred non-commercial business losses    

17. Net farm management deposits or repayments    

18. Capital gains – sale of shares | property | crypto     

19. Foreign entities:    

– Direct or indirect interests in a controlled foreign company    

– Transfer of property or services to a non-resident trust    

20. Foreign source income (including foreign pensions) and foreign assets 
or property 

   

21. Rental Property Income – See last page for summary    

22. Bonuses from life insurance companies or friendly societies    

23. Forestry managed investment scheme income    

24. Other income (please specify below)    

    



 

   
 

Deductions – Please provide evidence Yes No  Amount 

D1. Work-related car expenses – See Annexure D1-page12 

– Cents per kilometre method – Max 5000km See Annexure D1    

– Logbook method – requires 12wks logbook + ALL receipts    

D2. Work-related travel expenses 

Employee domestic travel with a reasonable travel allowance    

– If the claim is more than the reasonable travel allowance rate, do you have 
receipts for your expenses? 

   

Overseas travel with a reasonable travel allowance    

– Do you have receipts for accommodation expenses?    

– If travel is for 6 or more nights in a row, do you have travel records? (e.g. 
a travel diary) 

   

Employee without a reasonable travel allowance    

– Did you incur and have receipts for airfares?    

– Did you incur and have receipts for accommodation?    

– Did you incur and have receipts for hire cars (if applicable)?    

– Did you incur and have receipts for meals and incidental expenses?    

Other work-related travel expenses (e.g., a borrowed car, public transport)    
 

DEDUCTION TIP 
Work-related expenses 

To claim a work-related deduction, you MUST be able to tick all 3 of these: 

 you must have spent the money yourself and weren't reimbursed 
 expense must directly relate to earning your income 
 you must have a record to prove it. 

If the expense was for both work and private purposes, you can only claim a deduction for the 

work-related portion. Work expenses reimbursed to you by your employer are not deductible. 

Watch this ATO Video - https://www.ato.gov.au/Individuals/Income-and-
deductions/Deductions-you-can-claim/ 

  

https://www.ato.gov.au/Individuals/Income-and-deductions/Deductions-you-can-claim/
https://www.ato.gov.au/Individuals/Income-and-deductions/Deductions-you-can-claim/


 

   
 

D3. Work-related clothing, laundry and dry-cleaning expenses 

Deductions – Please provide evidence Yes No  Amount 

Protective clothing    

Occupation specific clothing    

Non-compulsory uniform    

Compulsory uniform    

Laundry expenses (loads of washing per week)    

Dry cleaning expenses    

Other claims such as mending/repairs, etc (please specify)    

D4. Work-related self-education expenses 

Course taken at educational institution: 

– Union fees    

– Course fees    

– Books, stationery    

– Travel    

– Other (please specify)    

D5. Other work-related expenses 

Home office expenses – See Annexure D5-H – page 13    

Did you WORK FROM HOME during the 2025 tax year? 
If yes how many WFH hours from 1 July – 30 June? _____________ 

Revised fixed rate method of 70c per hour. 

   

Computer and software    

Telephone/mobile phone – not while WFH:     

Tools and equipment    

Subscriptions and union fees    

Journals/periodicals    

 
 



 

   
 

Deductions – Please provide evidence Yes No  Amount/Note 

D5. Other work-related expenses (continued…) 

Depreciation     

Sun protection products (i.e., sunscreen and sunglasses)    

Seminars and courses not at an educational institution    

Any other work related deductions (please specify)    

 

Other types of deductions 

D6. Low value pool deduction    

D7. Interest deductions – against investments    

D8. Dividend deductions    

D9. Gifts or donations – to registered charities    

D10. Cost of managing tax affairs 
• Interest charged by the ATO (e.g., including SIC and GIC) 
• Other expenses incurred in managing tax affairs 

   

D11. Deductible amount of undeducted purchase price of a foreign pension 
or annuity 

   

D12. Personal superannuation contributions    
 
Full name of fund:   ........................................................................   

Account no: …………………... Amount Claimed: .........................  

Fund ABN:  .......................................    Statement attached 

–  Have you provided the fund a Notice of Intent to Claim the contribution? 
Form must be lodged with the superfund and a reply confirmation received before claiming 

   

– Has this notice been acknowledged by the fund?    

D13. Deduction for project pool    

Other types of deductions (continued) 

D14. Forestry managed investment scheme deduction    

D15. Other deductions (please specify)    
Eg INCOME PROTECTION INSURANCE – must not be in your superfund – ATO Data Matching this. 

 

L1. Tax losses of earlier income years: noted that there was additional tax 
return owing to me from my time abroad 

   

 

 

https://www.ato.gov.au/uploadedFiles/Content/SPR/downloads/n71121-11-2014_js33406_w.pdf


 

   
 

Tax offsets/rebates – Please provide evidence Yes No  Amount 

T1. Are you a senior Australian or a pensioner?    

T2. Did you receive an Australian superannuation income stream?    

T3. Did you make superannuation contributions on behalf of your spouse?    

T4. Did you live in a remote area of Australia or serve overseas with the 
 Australian defence force or the UN armed force in the 2025 income 
year? 

   

T5. Did you maintain a dependant who is unable to work due to invalidity or 
carer obligations in the 2025 income year? 

   

T6. Are you entitled to claim the landcare and water facility tax offset?    

T7.  Are you involved in an early stage venture capital limited partnership?    

T8. Are you an early stage investor in an early stage innovation company?    

T9.  Are you entitled to any other refundable tax offsets?    
 

  



 

   
 

Other relevant information – Please provide 
evidence 

Yes No  Notes 

A.   Are you entitled to the Medicare levy exemption or reduction in the 
2025 income year? 

   

 

B. Did you and your spouse/dependents have private health insurance 
in this year? 

(If yes, ATO will provide the annual statement from your health fund) 

   

C.  Were you under the age of 18 on 30 June 2025?    

D.  Did you become an Australian tax resident at any time during the 
income year? 

   

E.  Did you cease to be an Australian tax resident at any time during the 
income year? 

   

F.  Did you make a non-deductible (non-concessional) personal super 
contribution? 

   

G.  Do you have a HELP liability, Student Financial Supplement Loan 
debt, Student Start-up Loan debt or Trade Support Loan debt?  

   

H.  Are you a working holiday maker in Australia on a 417 (working 
holiday) visa or 462 (working holiday) visa? 

   

I.  Did a trust or company distribute income to you in respect of which 
Family Trust Distribution Tax (FTDT) was paid by the trust or 
company? 

   

J.  Do you have a loan with a private company at 30 June 2025 or has 
such a loan amount been forgiven in the 2025 income year? Has a 
private company made a payment to you in the 2025 income year 
(other than a dividend)? 

(If yes, please specify)  

 

   

K.  Did you receive any benefit from an employee share acquisition 
scheme?  

   

L.  Family Tax Benefit (‘FTB’):    

– Did you have care of a dependent child in the 2025 income year?    

– Did you or your spouse receive FTB through the Department of 
Human Services in the 2025 income year? 

   

  



 

   
 

Other relevant information – Please provide 
evidence 

Yes No  Notes 

Income tests information 

– Do you have any reportable fringe benefits amounts in this 
income year? 

   

– Do you have any Reportable Employer Superannuation Contributions 
(RESC) in this year? Extra Super you salary sacrificed. 

   

– Did you receive any tax-free government pensions in the 2025 
income year? 

   

– Did you receive any target foreign income in the 2025 income 
year? 

   

– Did you have a net financial investment loss in the 2025 
income year? 

   

– Did you have a net rental property loss in the 2025 income 
year? 

## See Rental Property Summary on page 11. 

   

– Did you pay child support in the 2025 income year?    

–  Number of dependent children? 1 – 2 – 3 – 4 – 5     

Spouse details (if applicable) 

– Did you have a spouse for the full year from 1 July 2024 to 30 
June 2025?  If you had a spouse for only part of the income 
year, please specify the dates between 1 July 2024 to 30 June 
2025 when you had a spouse: 

From _____ / _____ / _________ to _____ / _____ / _________ 

   

– What was your spouse’s taxable income for the 2025 income 
year?  

$  ..................................................  

   

– Does your spouse have a share of trust income on which the 
trustee is assessed under Section 98 that has not been 
included in your spouse’s taxable income? 

   

– Did a trust or company distribute income to your spouse in 
respect of which family trust distribution tax was paid by the 
trust or company for the 2025 income year? 

   

– Did your spouse have any reportable fringe benefits amounts 
for the 2025 income year? 

   



 

   
 

Other relevant information – Please provide 
evidence 

Yes No  Notes 

– Did your spouse receive any Australian Government pensions 
or allowances (not including exempt pension income) in the 
2025 income year? 

   

– Did your spouse receive any exempt pension income in the 
2025 income year? 

   

– Did your spouse receive any tax-free government pensions 
paid under the Military Rehabilitation and Compensation Act 
2004? 

   

– Does your spouse have any reportable employer 
superannuation contributions or deductible personal 
superannuation contributions for the 2025 income year?? 

   

– Did your spouse receive any ‘target foreign income’ in the 2025 
income year? 

   

– Did your spouse have a total net investment loss (i.e., the total 
of any financial investment loss and a rental property loss) for 
the 2025 income year? 

   

– Did your spouse pay child support during the 2025 income 
year? 

   

– If your spouse is aged between their preservation age and 59 
years old, did they receive a superannuation lump sum (other 
than a death benefit) during the 2025 income year that included 
a taxed element that does not exceed their low rate cap?  

   

Additional notes/concerns: 
 
Dated: 
………………………………   ............................................  
 Name and Signature of taxpayer  

 



 

   
 

 
 
 
 
 
 

 
 
 
 

Investment Property Annual Tax Summary 
  Please complete a separate summary for each investment property you own 
Property Address      
 Street            

 Suburb     State    Postcode  
       
 Weeks rented this financial year (see Real Estate Statement)   
 Date property first earned rental income    
 Any private usage of the property this FY?   Y/N               % 
Have you sold this property?       
  PLEASE PROVIDE THE BUY CONTRACT AND SELL CONTRACT FOR Capital Gain calculation 
 NOTE: ATO track all land sales so they are waiting for you to self-assess.     
Ownership      
   Name Percentage owned 
 Person 1    % 
 Person 2     % 
 Person 3     % 
 Person 4     % 
Income      
 Rent per week   $  

 Gross Annual rent received before fees  $         
Rental Deductions      
 Property management fees  $   

 Council Rates   $   

 Interest on Investment Loan 1 
We require LOAN 

STATEMENTS for the FULL 
12 MONTHS – to check 

against ATO Data Matching 

$   

 Interest on Investment Loan 2 $   

 Bank charges on loans  $   
 Strata Levies / Body Corporate  $     
 Depreciation - Fixtures & Fittings  

 
$   

 Depreciation - Building  $     
 Repairs & Maintenance  $   
 Insurance - Building and Landlord  $   

 Postage & Stationary  $   
 Other   $   
Please ensure you have included all expenses for the full period the property was/is available for rent 
1 July - 30 June of the relevant financial year     
       
 Attach all source docs to this summary or email scans of source docs to support this summary 

Investment Property Annual Tax Summary 



 

   
 

Annexure D1 – �������� MOTOR VEHICLE DEDUCTIONS: 
 
Vehicle Details 
CAR 1: Make……………………….. Model……………………………..Number Plate……….. 

CAR 2: Make……………………….. Model……………………………..Number Plate…………. 

Do you own this vehicle in your name? …..Y / N . If no who does?........................... 
 
How do you use your MV for work purposes? Circle the one that best describes your usage? 

• Travel between 2 or more workplaces  
• Travel while carrying bulky equipment – ie large and heavy equipment you could not take on public 

transport 
• Travel from your WFH office to other workplaces 
• Travel where you commenced work before leaving home 

 
What records do you have of business use for your motor vehicle? LOG BOOK or DIARY of KMs 
 

Cents Per Kilometre - Diary 
Rate 88c per km 
Work related KMs travelled………………………km (Max 5000km) x 0.88 = _________ 
Taxpayer’s cents per kilometre declaration 

A. I confirm that I own or lease a car or hire a car under a hire purchase arrangement, for which I have undertaken business kilometres and I 
wish to make the above claim under the cents per kilometre method on the basis that I have incurred the above expenses in deriving my 
assessable income as required by my employer and I have the necessary records to substantiate my claim for business kilometres; 

B. My tax agent has explained to me the law as it relates to claims for car expenses under the cents per kilometre method including explaining 
the depreciation recoupment provisions that may apply on the sale of the car; and 

C. I understand that if I have any further queries it is my responsibility to raise them with my tax agent or request a Private Binding Ruling from 
the ATO. 

 

Signed .......................................................................  Dated ……………….  

Operating Cost – Log Book + all receipts 
 
Expense Description Value 
Fuel  
Registration  
Insurance – CT and Comprehensive  
Repairs – services only. No improvements  
Depreciation – we will calculate  
Interest on loan for vehicle  
TOTAL Running Costs $ 

 
Taxpayer’s cents per kilometre declaration 

A. I confirm that I own or lease a car or hire a car under a hire purchase arrangement, for which I have undertaken business kilometres and I 
wish to make the above claim under the log book method on the basis that I have incurred the above expenses in deriving my assessable 
income as required by my employer and I have the necessary records to substantiate my claim for business kilometres; 

B. My logbook covers a continuous 12 week period indicative of typical work related usage and shows the opening and closing odometer of each 
car trip in that time, and the purpose of each trip. My logbook also show the make, model, registration and engine capacity of the vehicle. I 
also keep annual odometer readings at the end of each tax year. 

C. I understand that if I have any further queries it is my responsibility to raise them with my tax agent or request a Private Binding Ruling from 
the ATO. 

 

Signed .......................................................................  Dated ……………….  



 

   
 

Annexure D5H - WORK FROM HOME (WFH) DEDUCTIONS 
ATO are focusing on everyone getting this right for FY 2025. 

To claim working from home expenses, you must:  
• be working from home to fulfil your employment duties, not just carrying out minimal tasks, such as 

occasionally checking emails or taking calls. 
• incur additional running expenses as a result of working from home. 
• have a detailed diary record that show you incur these expenses. 

The ATO have 2 methods available to calculate your claim: 
1. Revised Fixed Rate Method is 70 cents per hour  

covers these expenses: 
o data and internet 
o mobile and home phone usage 
o electricity and gas 
o computer consumables (e.g. printer ink) and stationery 

- allows taxpayers to separately claim the work-related portion of: 
o immediate deduction for items that cost less than $300 (e.g. keyboards, computer 

mouses, power boards, desk lamps and chargers) 
o depreciation of office furniture and computers (items that cost more than $300) 
o repairs and maintenance of these assets  

You need to keep the following records to prove your fixed rate method working from home tax deductions for 
the 2025 financial year:  

A detailed diary record of the total number of actual hours you worked from home for the WHOLE YEAR. 

Actual Hours WFH between 01/07/2024 – 30/06/2025: _________________ x 0.70 = ____________ 

DOWNLOAD Excel WFH Diary  
 

Taxpayer’s Work From Home Declaration 
A. I confirm that I have kept an accurate record of hours worked from my home, have incurred extra 

cost to do so, must work from home to fulfill my employment duties. 
 

 

Signed .......................................................................  Dated ……………….  

 
2. ATO Home Office Actual Cost Method 

  
To use the actual cost method, you claim for the actual expenses incurred by working from home. This 
method does require detailed calculations and records. 
 
Expenses You Can’t Claim 
  
The ATO has stated that you can’t claim a tax deduction for:  

• coffee, tea, milk and other general household items, even if your employer may provide these at work 
• costs that relate to your children's education, such as equipment you buy – for example, iPads and 

desks, subscriptions for online learning 
• items your employer provides – for example, a laptop or a mobile phone 
• expenses where your employer reimburses you for the cost. 

https://assets.bomamarketing.com/production/images/account-657/2024%20Working%20from%20Home%20Diary%20Template.xlsx
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